YTBEPXJIEHEI
npukazom aupekropa bY UcA
oT 18.09.2018 Ne 85

[TPABUITA
PabOTH TIOTB30BATENEH B CIIPAaBOTHO-NH(GOPMAITHOHHOM JOHE GIO[KETHOTO
yuapexaeransa Omckoi odnactn «Mcropraecknii apxuB OMCKOIT 00macTmy

(B pemakrmm mpnkaza ot 13.07.2022 Ne 32)
1. OBHIHE ITOJIOKEHINA

1.1. Hacrosmue IIpaBiua paGoTH NONL30BATENEN ¢ IEUATHBIMI M3AaHISIMU U
ApPYTUMH JOKyMeHTamn (ganee — lIpaBma) crpaBouHO-MHGOPMAIOHHOTO (oH/IA
(manee — CUD) GromxeTHOrO yupexaeHms Omckoil oomactn «Mcroprdecknii apxus
Omckoll obmacTiry pa3paboTaHEl B cOOTBeTcTBNN ¢ DenepalbHBIM 3aKOHOM OT
22.10.2004 Ne 125-®3 «O6 apxmBHOM fpene B Poccuiickoit @eneparmmy,
®denmepanbHEIM  3akoHOM  OT 27.07.2006 Ne 149-®3 «O6 wmHpOpManmm,
MH(pOPMAITNOHHLIX TEXHOIOTILIX U 3aImuTe nHpopMary, 1lpukazom Pocapxusa ot
01.09.2017 Ne 143 «O6 ytBepxkaeHnn Ilopsimka HCIIONB30OBAHNS APXMBHBIX
NOKYMEHTOB B TOCYHApCTBEHHBIX W MYyHHIINIAIBHBIX apXnBax Poccuiickoil
Deneparmny, [Ipukazom PocapxmBa ot 02.03.2020 Ne 24 «O06 yrBepxaeHnu IIpaBun
OpraHM3alll XpaHEHNs, KOMIUIEKTOBAHMS, yUeTa N WCIOIB30BAHUA JTOKYMEHTOB
ApxmBHoro ¢onma Poccuiickoit ®emepanmm n APyrux apXMBHEIX JOKYMEHTOB B
rOCyJapCTBEHHBIX I MYHHUIINNAIBHBIX apXMBaX, My3€siX M OMONMOTEKaX, HayUYHBIX
OpPTaHM3AIINIXY .

1.2. llpaBuna perynupyroT OTHONIEHNS W PErIaMEHTHPYIOT OpraHM3aINo
palOTHI MOIB30BATENEH ¢ MEYATHRIMA M3IaHIAMHI U IpyrnMu qokyMeHTamn CU® n
CIIPABOYHO-TIONCKOBEIMHI CHCTEMAMI K HHUM OIOJKETHOTO yupexiaeHnss OMCKOil
obmactu «Mcropidecknii apxuB OMCKoit odnacTimy (nanee — ApXuB).

1.3. llonp3oBaTenn oOnagarOT paBHBIMII IIpaBaMH Ha JOCTYII K II€YaTHBIM
B3IaHIIM U ApyTUM fokyMeHTaM CUD Apxuma.

1.4. IInata 3a TONB30BAaHNE IMEYATHBIMI M3JaHUSMIL, IPYTUMHI JTOKYMeHTaMI
CHUD n cripaBOYHO-TIONCKOBBIMI CUCTEMAaMHI K HIIM HE B3MIMAeTCSl.

1.5. IInaTHEIE YCIOYyTM IIONBL30BATEIAM IIPEOOCTABILIOTCA APXINBOM B
COOTBETCTBUN C 3aKOHOJJATEILCTBOM PD.

1.6. Paciopsamox paGotel monb3oBateneii CU® ycTaHaBIMBAeT IHPEKTOP
Apxusa:

yi. Kpacasii ITyTe, 1. 153/4: nonenensHnk — getBepr: ¢ 9°° 1o 16°%; nepepsis
Ha o6en: ¢ 13% 1o 14%°, maTHma — HeIpHeMHEII IeHb.
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2. ITOPSJIOK JOITYCKA ITIOJIL30OBATEJIEI B CU®

2.1. Ilonp3oBaTeny, BeOylINEe HAy4HYIO pabOTy B COOTBETCTBHM C IUIaHAMII
HAYUHBIX YUpEKIEeHNIT N BHIIOTHSIONINE CIyKeOHBIe 3aaHusl, JOITYCKAIOTCs IS
pabotsl B CUD ApxmBa Ha OCHOBaHHIN MIICEM HAIPABMBIIIX X OPraHN3alIMilL.

2.2. CtyneHTBl 00pa3oBaTEeNIbHBIX YUYPEKICHHI BBHICIIETO W CPEIHETO
npoecCHOHATLHOTO 00pa3oBaHus JomyckaoTes s pabotel B CUD ApxuBa Ha
OCHOBaHNHN IINCEM YUEeOHBIX 3aBEJIEHUII ¢ 0OOCHOBAaHNEM HEOOXOINMOCTI PAaOOTEHL €
TMEYaTHBIMA M3AaHISIMA U Ipyruvu nokymeHTamn CHUD Apxnsa.

Yuamuecs o011eo0pa3oBaTelbHBIX KO AOITy CKatoTes A1 paboThl B CUD Ha
OCHOBaHNH IINCEM YUEOHBIX 3aBEIEHNII B MPHUCYTCTBUN IIPETOJIaBaTENEN KON I
PYKOBOIUTEJIEN NHBIX IETCKIX KOJIJIE KTBOB.

2.3. Ilonp3oBaTeny, BeqyIINe HCCIeN0BATENLCKIE PadOTHL, JTOITYCKAKOTCS IS
paboTsl B CHOD 110 TMUHEIM 3asIBIICHISIM HA UMsI JUPEKTOpa APXIBA.

2.4. B mmceMe opraHmzanyy, y4eOHOTO 3aBENEHHS IUIM JIMIHOM 3asBIICHUI
YKa3BIBAIOTCS (baMIUTILL, MM, OTUECTBO IIOJB30BaTelld, OpraHmaimsa (yaeOHoe
3aBe/IEHNE), JOKHOCTh, YUEHOE 3BaHUE, yUeHasl CTEeIeHb, TeMA, XPOHOJIOTMUECKIE
PaMKNI 1 LEJIb NCCIIeT0OBAHIS.

2.5. Pazpemenne Ha paboTy ¢ TMEYATHBEIMH IBOAHILIME N APYTUMHI
nokymeHramn CH® 1o ompeneleHHONI TeMe JaeTcs OUPeKTopoM ApxXmBa Ha
HEOOXOINMBII ITOIB30BATENSAM I COIPOBOKIAONINM X JIMI[aM CPOK, HO He Oojee
geM Ha | rof co mTHA opopMITEHIIA.

2.6. Ilocie moJyyueHMUs1 paspelieHnsT Ha paloTy C MeUYaTHBIMU M3IaHUSIMH 1
apyrumu  gokymeHTamn CH® mnonp3oBaTenm 3HAKOMATCS C  HACTOSIAMU
[Iparunamm.

2.77. ComnpoBoxaaromye ania goiyckatorcss B CUD ApxnBa Ha OCHOBAHNNI
3asBIICHI HA UM TUPEKTOpa ApXIBa.

3. [IPABA, OBSI3AHHOCTU 11 OTBETCTBEHHOCTE IMOJIL30OBATEJIEN

3.1. Ilonp30oBaTeNns HMEET MPABO:

3.1.1. 3axa3plBaTh U TONYYATh I M3YUEHHUS II€UAaTHHIE IBAAHIS U ApyTrHe
nokymeHTsI CY® B BHjie MOIIMHHIIKOB 1 KO JOHIA TTONB30BAHNS, HAXOISIIIIECS
B YIOBIETBOPUTEIILHOM (PH3ITIECKOM COCTOSHHIIL.

[ToqMMHHIKN TIeUaTHBIX M3JaHnil ¥ ApyTrux JokymeHToB CHU®D mnpu Hammgum
Kommii )oHIA MOTB30BAHII BEIAAIOTCS TOJIBKO B CIydae MPOBEACHIS CIEeNATbLHEIX
HAYYHBIX padOT II0 TEKCTOJOTHH, KOIMKOJOTHUH, Ianeorpadim, N3yIeHNs BOISHBIX
3HAKOB U JPYIUX BHEIITHIX OCOOEHHOCTEN MEeUYATHBIX M3IaHUI U JPYTHUX JOKYMEHTOB
CU® u oprammzamyn nx (QOTOTHIIMYECKOTO IM3AAHMS ¢ MNCBMEHHOIO pa3pelIeHI
IUpeKTopa ApxXnBa.

3.1.2. 3axa3pBaTh M IIOJB30BATLCA CIPABOUYHO-TIONCKOBEIMH CPEICTBAMIL, B
TOM YICIIE€ aBTOMATH3NPOBAHHBIMIL, K IEYATHHIM M3IaHISIM U APYTUM JOKYMEHTaM
CHD 110 TEMe HcCIeI0BaHI.
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3.1.3. llomydaTh HEMOCPEACTBEHHO B ApXHBE WIN C HCIIOJIb30BAHIEM
MH(GOPMAITHOHHO-TeIe KOMMY HIKATUBHBIX TEXHOJOTHIT MHPOPMAITIO O pacIopsyiKe
paboTsl CU® 1 yCcIoBISIX ITpeaOCTaRIeHISI APXIBOM I'OCYIapCTBEHHEIX YCIYT.

3.1.4 llomydaTh KOHCYNBTAIIMN CHENMATUCTOB ApXHBa O COCTaBE MU
CONEpKAaHNN TIeYaTHBIX IM3IaHNI M [ApYyrux JAokyMeHToB CH®, crpaBodHO-
TTONCKOBBIX CPEACTB K HUM ITO TEME NCCIIETOBAHIS.

3.1.5. IlonmyuaTs MHGOPMAIIIO O CYIIECTBYIONNX OTPaHHUEHISIX HA BhIAYY 1
KOIIIPOBAHNE II€UaTHBIX I3MaHNil U ApyruxX [JokyMeHToB CHU® 1o Teme
HCCJIEOBAHIS, 4 TaKKe O CPOKaX, B Te€UEHINE KOTOPHIX OHHU OyIyT AEICTBOBATh, O
HEOOXOINMBIX ITPOIIEypax I MOTYUIe HIIA Pa3pelleHIsI Ha JOCTY I K HIM.

3.1.6. JlenaTh BHITNCKN 13 IIPENOCTABIEHHLIX MM II€YaTHBIX M3LaHNI U APYTIX
nokyMeHTOB CH @, CIpaBOUHO-IIONCKOBHIX CPENCTB K HIIM.

3.1.7. llony4aTh IIaTHEIE YCIyTH ¢ OQOPMIEHHEM AKTOB CHAYH-TIPHEMKI
OKa3aHHBIX YCIIYT.

3.1.8. llonp3oBatecss  obOopyaoBaHmeM  pabouero  momeuieHmss CHUD,
IIpeJHA3HAYEHHBIM 111 pa0OThI TIOJIL30BATENIEIN.

3.1.9. Mcrnonp30BaTh IpH M3YUESHNN IIeUaTHBEIX M3LaHUN 1 IPYTHX JOKYMEHTOB
CHUD, crpaBOYHO-TIONCKOBHIX CPEACTB K HHUM JJISI OCYIIECTBIEHUS BBIMNICOK N
HaOopa TeKkcTa COOCTBEHHBIE TEXHIYECKNE CPEACTBAa Oe3 3BYKOBBIX CUTHAJIOB M Oe€3
MO KITIIOYEHNS K JIOKAJIBHOM ceTH ApXNBa, €CIH 3TO HE BIMAET Ha paboTy IPyTUX
TIOJIL30BATENE .

3.1.10. 3aka3pBarh JHMOO M3rOTABIMBAaTh COOCTBEHHBIM TEXHHYECKIM
CPEINCTBOM KOIMN IE€YATHBIX M3JIaHNI U JPYTUX NOKYMEHTOB B 00BeMe He Ooiee
100 xagpoB, 5IeKTPOHHBIX 00pa30B B TeUeHIE pabodyero JHS Ha IUIATHOI OCHOBE.

3.1.11. 3akazpBaTh KOIMN NEYaTHBIX M3IaHUII U JIPYTUX JOKYMEHTOB JHOO
I3rOTaBINBATh CAMOCTOATENIBHO KOMMHM TEYaTHBIX M3JIAaHMI U IPYTUX TOKYMEHTOB
CBepX 00BeMa, YCTAHOBIEHHOTO B IoAIyHKTe 3.1.10 IIpaBmi, Ha I1aTHOI OCHOBE.

3.1.12. BHocuts B paGouee mnomemieHne CH® u BBEHOCHUTH INCEMEHHEIE
MIPUHAIIEKHOCTH, JIYHBIE BEIM, BBIINCKA W3 TIEUYATHBIX I3MAHUN WU APYTUX
nokyMeHTOB CHU®D, cIpaBOYHO-NIOUCKOBHIX CPEICTB K HHUM, KON TE€YaTHBIX
IBIaHNII 1 Opyrux AOKyMeHTOB CH®, MAaNINMHONNCHBII 1 PYKOINCHBIN TEKCT,
I'PaHKH HAy4IHOIl pabOThL, COOCTBEHHBIE TEXHIMUECKNE CPEACTBA, MCIOIb3YEMBIE TP
3YyYeHNH TIeUaTHBIX M3AaHMl 1 Apyrux JokyMeHToB CUD, cripaBOYHO-IIONCKOBBIX
CPENCTB K HUM.

3.1.13. [IpuBnexkate B ciIydae HEOOXOOMMOCTH K paboTe B pabodem
riomemieHNN CH® compoBOKAAIOMINIX JINI] B TIOPSAAKE, YCTAHOBICHHOM IIYHKTOM 2.5
[Iparn.

3.1.14. IlpepocTtapmsare ApxuBy OmubianorpadpmdecKkne JTaHHBIE ITyOIHMKAITIiL,
SK3EMIULAP W3JaHNs, MOATOTOBJIEHHOTO HA OCHOBE IMEUATHBIX M3[aHNN N JAPYTHX
nokymeHroB ~ CHU®, azapeca  HHTepHeT-pecypcoB,  IOATOTOBIEHHHIX  C
HCTIONB30BAHNEM TE€YATHBIX IBaHNil U JIpyrnx AokymeHToB CHU®, nma ydera
HCTIONB30BAHNA MTEYATHBIX M3aHNI U pyTiX JoKyMeHTOB CHD.

3.1.15. OBpamarbcss ¢ MOPeNIOKEHISIMI, 3aMEUaHIsIMM, Kajao0aMH  TI0
BOIIpocaM 00CIykMBaHIs B paboueM romemeHnn CHU® kx criermanncty, TUPEKTOpY
ApxuBa.
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3.1.16. O6xkanoBaTh OTKa3 B BbJIau€ ME€YATHBHIX WM3JAHUN M JIPyTHX
nokyMeHTOB CUD, cIIpaBOYHO-TIONCKOBHIX CPEACTB K HIM 10 TEMe HCCIIEOBAHILI B
COOTBETCTBUN C 3aKOHOJJATEIBCTBOM PD.

JIJ1s1 cBeIeHNsI NMOJIb30BaTeJICH.

OTkKa3 WM OTCPOYKAa B BHJAUE IIEUATHBIX M3IaHUII M IPYTUX TOKYMEHTOB
CHUD nomyckaeTcs B clIydasix:

— JIX TUTOXOTO (pM3IIECKOTO COCTOSHILA,

— HEOOXOAVMOCTH BBIIIONTHEHNS CITYKEOHBIX 3aJaHMil pabOTHUKaMU ApXUBa
(cmpaBouHast paboTa, TeMaTmdeckas pa3padoTka, MOATOTOBKA WMH(OPMAITIIOHHEIX
MaTE€pHAJIOB II0 3alpocaM OpPraHOB T'OCYJApCTBEHHON BIACTH W MECTHOTO
CaMOYTIpaBJIEHNs], TIOJIOTOBKA COOPHIKOB HOKYMEHTOB, M3TOTOBJIEHHE CTPaXOBOIO
dbonHma win GoHa TOTE30BAHIS, PECTABPAITII I KOMMMPOBAHNIE TTeUaTHHIX M3 IaHNI
1 IpyTrux gokymeHToB CHD u ap.);,

— HKCIIOHIPOBAHNS 3aKa3aHHEIX MAaTepHalIOB Ha BEICTABKeE,

— BEIIAYN BO BPEMEHHOE TIOIL30BAHNE OPTaHM3aIIIM,

— BBIIAYN UX JIPYTOMY TIOJIB30BATEIIO.

3.2. Ilonp30oBaTent 00sA3aH:

3.2.1. CobmonaTts HacTosmue IIpaBna.

3.2.2. Cobmopate pacropsyiok padotel CU®D, THIINHY M YHCTOTY BO BpPEMI
pabOTHI.

3.2.3. BHocuts B pabouee momemleHnne CH®D mpeaMeThl NHUchbMa 1 JUYHBIE
BEIIN B ITPO3padyHOM ITakeTe pazmepoM He Gonee 200 x 300 mm.

3.2.4. 1IpoBepsaTh MpH IMOJYUYEHUN 3aKa3aHHBIX MEYaTHBIX M3MAHUN M JAPYTUX
noKyMeHTOB CH® 1X I1eIOCTHOCTH U COXPAaHHOCTE, PACIIICHBATLCS B OJIaHKE 3aKaza
3a TIOJIyUEHNE KaXI0TO U3 HUX.

3.2.5. Coobmare criermarncty 006 oOHapyKeHIN IMOBPEKISHII TUTH Te(heKTOB
MeYaTHRIX I3JaHmii n Apyrux gokyMeHtoB CU®, xommii (oHma MOIb30BAHNS,
HEMPABIIBHOI HY MEPAININ, HATMINU ITOCTOPOHHNX BJIOKEHUIL.

3.2.6. ObGecnieunBaTh IIPH NCIIOJIB30BAHNII COXPAHHOCTh IEUYATHBIX M3IaHUI 1
OpyTrux nokyMeHToB CHUD.

3.2.7. CpaBaTh CHENMANNCTY IIOCNE€ OKOHYAHMsI PAOOThl IIpH  KakIOM
rocemeHnn pabodero nomemeHnss CU® mpenocTaBieHHbIE I€UYaTHBIE M3MaHIA U
apyrue foxkyMmeHTs CUO.

3.2.8. CobmoaaTh TeXHNUeCKNe TpeOoBaHIA OOpalleHIsI ¢ OO0pYyIOBaHMEM,
KommsiMi  (pOHAA TIONB30BAHILL, ABTOMATH3MPOBAHHBIMU CIIPABOYHO -TIOMCKOBBIMIT
CpeLcTBaMIL

3.2.9. CobmonaTh OOIIECTBEHHBIN IMOPSNOK, a TaKXKe IpaBa I 3aKOHHBIE
HMHTEPECHI COTPYAHNKOB APXNBa 1 APYTUX IIOJIb30BATENEIL

3.2.10. Bemmonuate TpeOOBaHMA COTPYAHHKOB ApPXNBA, OXPAHHOH CIIYyKOBI 1
CITyOBl TIOKAPHOIT OXpaHbl ApXIBa B UpPE3BRIUAIHBIX CUTYaIUSIX (aBapus, IOXKap,
yIpO3a TEPPOPUCTIUECKOTO aKTa).

3.2.11. IIpenpsBaATE COTPYIHHUKY OXpaHHOW CIykObl ApxXmBa, B CilIydae

HGOﬁXOI[HMOCTH, NMEIOIMMECH MAaTEPHAJEL U IIPEAMETEI, YKA3aHHEIE B IIYHKTaX 319,
3.1.11.
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3.2.12. Yka3plBaThb IIpM HCIIONB30BAaHMM TME€UATHBIX M3MaHMI U JPYyIUX
nokymeHToB CH D B omyOIMKOBAaHHOI paboTe MCTOYHNK — HazBaHNe ApXHUBa U
TIONICKOBEIE TAHHBIE MH(pOPMATIIIL

3.2.13. HecTn OTBETCTBEHHOCTh 3a XWUIIEHHSA, MOPYY IM€YATHBIX W3IAaHUA N
apyrux pokyMeHToB CHU®, npHunHeHne MaTepHalbHOIO yiepda HMYIIecTBY
ApX1Ba B COOTBETCTBHUU C 3aKOHONATEIBCTBOM PD.

33.B mnenax oOecredeHNs COXPaHHOCTH TI€YAaTHBIX I3IAHNN M APYIUX
nokyMeHTOB CU D, cripaBOYHO-TIONCKOBHIX CPEACTB K HIM He pa3pellaercsi:

3.3.1. Bxonuts B pabouee nomenieHne CHD B BepxHeil ofiexkae, ¢ CyMKaMI,
30HTAaMM, TTAKETaMH M JPYTMMH IMpeAMeTaMy, KpoMe yKa3aHHBIX B IyHKTax 3.1.9,
3.1.11

3.3.2. BeIHOCUTh II€YaTHHIE I3JAHUS W JpPyTrve AOKYMEHTHl I3 pabouero
kaOnHeTa CH®, nepenaBaTh MX TPETBUM JIHIAM, OCTABIATh OTKPHITBIMI TI€UYATHBIE
IBOaHNd U OpyTHe JOKYMEHTBL, He3all[UIIEHHBIMI OT COJIHEYHOIO HIN
BIEKTPUUECKOTO CBETA IMPOJOJIKNATENILHOE BpeMs, IIAuKaTh, pPBaTh, pe3aTbh U
BEIPBIBATh JIICTHI, IINCAaTh HA JHCTaxX OyMary, IIOJNOXEHHBIX IIOBEPX JIMCTOB
MEeYATHBIX M3JaHUIL, 3arubaTh YIVIEL JIICTOB, KAaJIBKIPOBATEL JHCTHI, BKIAALIBATL B
KHUTH [IOCTOPOHHNE ITPEIMETHI.

3.3.3. Ilonp30BaThCs MpH HENOCPEICTBE HHOI paboTe ¢ IMeYaTHRIMI M3TaHISIMIT
1 APYTUMHI AOKYMEHTAMH KJileeM, CKOTYEM, MapKEpOM, IITPUXOM [UIA MHIIIyIIeN
MAIIIMHKY, KOIIMPOBAJILHON OyMaroli, YepHIUILHON AaBTOPYUKOH, HOXKHAIIAMU U
OPYTUMH PEXYIINMU IPEIMETaAMI.

3.3.4. BHOCHTH M3MEHEHNA B TEKCTHI, JIENIaTh Ha JIICTaX 1 OOJI0KKAX MEYaTHBIX
3IaHII U IPYTUX JJOKYMEHTOB ITOMETHI, ICTIPABIEHIS, TTIOAUepKIBAHNSL

3.3.5. YoTpeOnATh MPOYKTHl MUTAHNSA, HATINTKIL

4. TIOPSIJOK BBIJJAUHU ITEYATHBIX N3JAHUIT 1
JAPYTHNX JOKYMEHTOB CH® ITOJIb3OBATEJIAM

4.1 IleuatHrle  m3gaHmss U Apyrue  gokymeHTH  CHD  Apxusa
MIPEAOCTARILTFOTCS TIOJIB30BATENIIM HA OCHOBAaHNM 3aIOJHEHHHIX OJaHKOB 3aKa30B
(ITpmmoxenne Ne 1).

[leuaTHple M3IAHNA W APYyTUE JTOKYMEHTHI BBHIIAIOTCS TIOJIB30BATENISM TIOJ
pOCTIICh B OJIaHKE 3aKa3a 3a KaXkIyIO €IIHIUITY IIPEJIOCTARICHHOTO M3IaHNsL

4.2. ENMTHOBpEMEHHO [1JI1 TIOJIB30BAHNA MOXKET OBITh BBIJAHO 5 3K3€MIUISIPOB
neyaTHeIX m3aHnii. C ydeToM crnelnmUuKi cOCTaBa IMEUATHBIX M3AaHUN U JIPYTIUX
JOKYMEHTOB MOTYT OBITh YCTAHOBJIEHEI THBIE HOPMBI.

43. Cpokn BBAaYM TME€YATHBEIX M3IaHMN MW JpPyIuxX  JOKYMEHTOB
YCTaHABINBAIOTCS AMPEKTOPOM ApPXIBA, HO He HOJIKHEI IIPEBHINATL 2-X padoulx
I Heit co qHsa oopMIEHIA 3aKa3a.

Brimaua mnedarHeIX M3aHUIT W OPYIUX JIOKYMEHTOB  IIOJB30BAaTEIIsIM
OCYINECTRISIETCS HA CIIeAYIONTii AeHs k 9°°.
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4.4. B cmyuae nHemocemneHnss CHU®P mnonp3oBaTesieM B TE€UEHHE 2-X HENENIb
MOJITOTOBJIEHHHIE JJIS HETO NeYaTHBIE M3IaHNs 1 IPyTHe JOKYMEHTH BORBPAIIAIOTCS
B XPaHIUINIIE.

45 Tlpn mammann QoHga TONB3OBAHNS TOIJINHHEIE II€UATHBIE WM3IAHILT I
apyrue qokyMmeHTH CU @ He BBIIAIOTCSL

4.6. IIpn nmoxyueHNN NeYaTHHIX M3IaHMI U APYTUX JOKYMEHTOR IOJIB30BATEII
IIPOBEPSIIOT MX COCTOSIHIE W COXPAHHOCTD B IIPHCYTCTBUH CIIEINAIIIICTA.

[Ipn obHapykeHNN TOBpe ke HIS WIN AedeKTOB MeUaTHBIX M3IaHMIl 1 IPYTHUX
IOKY MEHTOB ITIOJIB30BaTEIN JOJIKHE COOOINTE 00 3TOM CIIEIMAIINCTY.

5. [TIOPSIJIOK U3IOTOBJIEHHS U BBLIAYY KOTINI ITEYATHBIX U3JJAHUI
U IPYTUX JOKYMEHTOB CU® 10 3AKA3AM ITOJIB30BATEJIEN

5.1. Ilo =akazaM moJp30BaTeneil B 3aBHUCHMOCTH  OT TEXHIUECKHX
BO3MOXKHOCTe T ApXIBa, IIEHHOCTN 1 (PI3IMUECKOTO COCTOSIHIII MTeYaTHRIX M3IaHIil I
OPYTMX AOKYMEHTOB H3TrOTABIMBAIOTCS SJEKTPOHHBIE KONMNN B o0beme He Oolee
100 xagpoB (31eKTPOHHBIX 00Pa30B) B TeUeHNE pabouero JHS.

5.2. Ilonp30BaTens MOKET 3aKa3aTh JIEKTPOHHEIE KON NEYAaTHBIX M3IaHNIL 1
npyrux 1okymMeHToB CHU® nmnbo M3roToBUTH COOCTBEHHBIM TEXHIYECKIM CPEICTBOM
KOIINHN TMEYATHBIX IMBAAHUI 1 APYTHUX JOKYMEHTOB CBEPX 00BheMa, YCTAaHOBICHHOI'O B
1. 5.1 IIpaBnn Ha IIATHOI OCHOBE COTJIACHO YTBEPKIAEHHOMY AVPEKTOPOM ApPXIBa
MIPEIICKyPaHTy.

5.3. CaMOCTOATENBbHOE KOMHPOBAaHNE COOCTBEHHBIM TEXHMYECKHUM CPEICTBOM
MEYATHBIX IBIAaHMII MU JPyIUX JOKYMEHTOB TIIPOM3BOAUTCA B IIPHCYTCTBUI
CTIEINANINCTa, KOTOPHII OO0eCIeYNBAeT TOATOTOBKY II€UATHBIX WM3aHMII U APYTHX
JOKYMEHTOB IS KONMPOBAHISI M MX COXPAaHHOCTh B IIPOIECCE KOMMPOBAHIA,
KOHTPOJIb 33 COOJIOJEHNEM YCIOBHUII KONMMPOBaHM. Bpems, Korja MpON3BOANTCS
CaMOCTOATEIBHOE KOIMPOBAHNE, OIPEIEIIAETCS 0 COTIACOBAHIIO CO CTIEINAIIICTOM.

53.1.1lpu caMOCTOATENHPHOM KOIHMPOBAHMUN HCIIONB3YETCSA COOCTBEHHOE
OECKOHTAKTHOE MOOIUIBHOE KOTMPYIOIee TEXHIUECKOe CpeJCTBO Oe3 ITaTHUBOB,
CBEMHBEIX OOBEKTHBOB M OCBETHTENBHOIO OOOpPYIOBaHIA (HampuMmep, TernedoH,
¢doToanmapaT, IUTAHIIETHEIIT KOMITLIOTED) ¢ BHIKITFOYSHHBIMI ()Y HKIINSIMI BCTIBIIITKH 1T
O/1auM 3BYKOBEIX CHUTHAJIOB. 3allpellaeTcsl MpUMeHeHNe COOCTBEHHBIX KOHTAKTHBIX
TEXHITUECKIX CPEACTB (B TOM HUICJIE PYUYHEIE, IIAHIIETHLEIE, TIPOTSDKHEIE CKaHEPHI,
KOIMNPHL), (QHKCHUPYIONINX W TPIKAMHBIX YCTPOWCTB, TOAPYYHBIX CpPEACTB =
dbuzmIecKxX yCWINiL, KOTOPBEIE OKa3BIBAIOT HEraTHBHOE BINSHNE HA (pranyeckoe
COCTOSIHIE TI€YaTHBIX M3JIaHNI 1 JPYTHX JOKYMEHTOB.

5.4. 3axa3Bl Ha KOIMPOBaHIE 0(hOPMILIOTCS TTOJIB30BATEISIMI Ha CIIeINAIbHOM
onanke (IIprnoxenne Ne 2) i repenaroTcs CIeINaNiCTy.

IIpn odopmueHnn 3akaza 00s3aTENbHO YKA3BIBAIOTCS IIOUCKOBBIE JIaHHBIE
TIeYaTHRIX M30aHni (Iidp, MHBEHTAPHEIIT HOMEP) W CTPAHMIILI (JTNCTEI).

[Ipn xomMpoBaHUK GONBIIOTO KOMMYECTBA CTPAHUIT (JINCTOB) K OJAHKY 3aKasa
JOTIOTHUTENBHO TIPITIATA€TCs NX NIEPEYEHb.
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IIpn camMOCTOATENBHOM KOIMPOBAaHMN IE€YATHBIX M3JaHMA H JAPYIHX
nokymeHToB CH® rmonw3oBaTeneM ¢ ApXMBOM 3aKIIOYaeTcss JOTOBOp Ha
OPraHM3allMi0  KOMHMPOBAaHMS II€YaTHBIX M3JaHMII W JAPYINX JIOKYMEHTOB
COOCTBEHHBIM TEXHIYECKNM CPEICTBOM.

5.5. Cpokn M3roTOBJNEHHSI KOIIMII yCTAHABIMBAIOTCS C YUETOM TEXHNYECKIX
BO3MOXHOCTe!T ApXmBa I (PU3MUECKOTO COCTOSIHIA TEYATHBIX M3JAHMII U IPYTIX
nokymeHToB CHUD.

KommpoBaHne IeYaTHHIX W3[IaHIII B IIOJTHOM OO0beME He MPOM3BOJIUTCSL
JlormycTnmble 00bEMBI KOIIMPOBAHIS COMTIACYIOTCST ¢ JUPEKTOPOM ApPXIBaA B KAXKIOM
KOHKPETHOM CIIy4ae.

He npoun3BoanTCS KOMMPOBAHNE:

— MEYaTHBIX M3JaHuil " JApyrmux JgokymeHToB CH®, Haxomsmmxcs B
HEYIOBIIETBOPHUTEILHOM (IBHIECKOM COCTOSHIM, @ TaKe IIeYaTHBIX M3IaHMH,
KOTOPEIM MOJKeT OBITH HaHeCEH yLIEpO IIpH KONIPOBAHNIL,

— CIIPABOYHO-TIONCKOBHIX CPEICTB K TIEUATHHIM IBIAHMSIM M JIPYyTUM
nokymeHtam CU® (ormicn, xaTanorn, KapTOTeKM, a Takxke 0azbl 1 OaHKM JIAHHBIX 1
OpPYTHE apXUBHLIE CIIPAaBOYHHKII);

— KOTINITHBIX JOKYMEHTOB, IIOCTYNNBIIMX Ha XpaHeHne B CHUD Apxupa m3
OPYTHUX apXMBHBIX YUPE AK€ HII.

He ocymiecTBisAeTCSI caMOCTOATENEHOE KOTIMPOBAHNE TTOIINHHUKOB IT€YaTHBIX
M31aHNII 1 ApyTuxX qoKyMeHToB CUD Apxupa:

- IMEIOIIX KON POHIA MOTB30BAHII,

- IPI3HAHHBIX ~ HAXOMAIMMMNCA B  HEYIOBIETBOPHUTEIBHOM  (HI3MIECKOM
COCTOSTHNUIL,

- C YracarommM TeKCTOM, IPH HAINMUUI TUTMEHTHEIX IIATE€H, HAPYIIEHNS CBS3I
KpPacOYHOTO CJIOS C OCHOBOI (pacTpecKrBaHIE, OCHIIN, ITOpPOINEHNE), Ha JOMKOI
Oymare, KaJbKe, HMEIONINX CYpIYUHBIE ¢ BOCKOBEHIE II€4aTH, TIOBPEXKIEHNE
nepervieTa (packon OJo0Ka, HAPYIIEHNE IMNThS, BHIIQJEHNE JINCTOB), KOPEIIOK,
KOTOPHIN HE TIO3BOJIAET PACKPHITh IEUAaTHOE M3AHIE HAa POBHOI NOBEPXHOCTH, HE
MIPUYNHSS [IPU 3TOM TOBPEXIEHNI IEPEeIvieTy U caMOMy IIeUaTHOMY W3IaHHIO,
npyromy nokymeHnry CHUO;

- CTIPABOYHO-TIONCKOBBIX ~CPENCTB K II€YAaTHBIM WM3JaHIAM W JAPYTHIM
nokymenTaM CU®D (ommcy, KaTajxorn, KapTOTeKH, a Takxke 0a3bl 1 OaHKH JIAHHLIX U
APYyTUe apXUBHBIE CTIPABOYHUKIN).

5.5. KommpoBanne ne4aTHBIX WM3aHUII N JPYyrMX IOKyYMEHTOB IIO 3aKa3aM
TI0JIL30BATENEH IIPON3BOANTCS 3a X CUET II0 YTBEPKASHHOMY AUPEKTOPOM ApXIBa
MIPEIICKyPaHTy.

5.6. Kormmn ctareil win CTpaHMI] MeYaTHHIX M3JIaHUII U JIPYTHX JOKYMEHTOB
BBIJJAIOTCA TIOJIB30BATENSAM IWIN MX JIOBEPEHHBEIM JIMI[aM IIOJI POCIINCH B 3aKa3e Ha
KOMIPOBaHIE TIeYaTHEIX I3JaHuil M Jpyrux JokyMeHToB CHU®D, a Takxke
MIEPECHUIAOTCA 110 YKa3aHHBIM aJIPECaM T10CNE OTUIATHI.




BIO/DKETHOE VUPEXXJIEHIE OMCKOM OBJIACTI
«ICTOPITYECKHIT APXIIB OMCKOII OBJIACTI»

HA BBIJIaUy ME€UATHBIX M3aHNI U IPYyTUX JOKyMeHToB CUD

BY UcA)

3AKA3

IIpwiosxenne Ne 1
k ITpaBuIaM pad oTHI MOIL30BAT elTeii
B cOpARoOYHO-HHpopManuoHHOM doHge BY HcA

(pamuymsa, HHHIHATBL HOJB30BATE S, HAHMEHOBAHHE OPTAaHH3AIHH, IOYTOBBIH azpec)

(TeMa HcCIIeIOB AHHSA MOJL30BATEJIS)

JHara Mudp HHe. Ne ArTOp, Ha3BaHHe, MECTO H I'Of], Pacrmicka Pacrmicka
3aKa3a H3IaHHA H3/IaHHA TIOJIB30- paboTHHKa
BaTeNd CH® o
B MIONIy4e- | BO3palleHHH
HHH
1 2 3 4 5 6




BIO/KE THOE VUPEZKJEHHE OMCKOM OBJIACTH
«HICTOPHYE CKHII APXHB OMCKOM OBJIAC TH»
(BY HcA)

3AKA3 (TPEBOBAHHE)
Ha M3IOTOBJIEHNE KON
NeYaTHBIX M3AaHNN 1
Opyrux nokymeHToB CHUOD

IIpwiosxenne Ne 2
k ITpaBuIaM pad oTHI MOIL30BAT elTeii
B cOpARoOYHO-HHpopManuoHHOM doHge BY HcA

PA3PEITAIO ncrionHeHie 3axas3a
Hupexrop BY HcA

JI.A. Yexamnua

&« » 20 T

(pamuIms, HHHITHANELI HOJIL30BATENIA, HAHMEHOBaHHe OPTaHH3AIHH, IIOYTOBLIH anpec)

(Tema HCCIIENOBAHHA HOJ]LEOB&TBJIH)

(cmoco6 KOMHPOBAHHA: CKAHHpoBaHHe, (hoTorpadHpoB aHHe)

Ne Haumenoranue uzganus IMMugp | Nue. Noe | Homepa | Koa-eo | Ilpumeuanne
n/n W31aHNUA | U31aHNA | CTPAaHUL | KaJpoB
1 2 3 4 5 6 7




Oco0Oble OTMETKN

Htoro: mpgannit , INCTOR/00pazoB
KaJ[pOB

(moxmuck MoJb30BATEN )
«_» 20 T




