BIOJDKETHOE YUPEXJIEHUE OMCKOM OBJIACTU

«ICTOPUYECKU APXVB OMCKO OBJIACTH»
(BY UcA)

ITPUKA3

0/ 04,2006 N A1

r. OMck

O BHeceHUU U3MEHEHNUS B IIpUKa3 OIOKETHOTO yupexxaenus OMcKoi
obnactu «Mcropuueckuit apxuB Omckoii obmactm» ot 19.03.2019 Ne 20
«O6 yrBepxneHuu [lonoxeHus o NOPsAKe U YCIOBUSIX BBITOJIHEHUS IUIATHBIX paboT,
OKa3zaHus IIaTHBIX ycliyT BY HcA u ux neHoo6pazoBaHum»

B cootBerctBuu c 1. 2.3 IlonoXeHHS O MOPSAKE W YCIOBHUSX BBITOJTHEHMUS
IUTATHBIX paboT, OKa3aHWs IUIATHBIX YCIYyT OIO/DKETHOTO YyupexaeHuun OMCKon
obmactu «Mcropudeckuii apxuB Omckol obnacTu» ¥ WX LEHOOOPa30BaHUH,
YTBEpXKIEHHOTO  IIpUKa3oM  Oro/pkeTHOTO  yupexkaeHus OMckoit  obOnactu
«Hcropugeckuii apxuB OMmckoit obmacti» oT 19.03.2019 Ne 20 «O0 yTBepKIeHHH
[TonoxeHus o MOPSAKE U yCIOBUSIX BBITIOJIHEHUS TUIATHBIX PabOoT, OKa3aHMUs IIATHBIX
ycyr Oro[keTHOro yupexaenus Omckoi obmactu «Vctopuueckuii apxus OMCKOR
o6acTi» U UX EHOOOpa30BaHUMY,

I[TPUKA3BIBAIO:

1. Ilpunoxenue k ITonoxeHnro o0 mOpsiAKe U YCIOBUSX BHITIOTHEHHUS IIIATHBIX
paboT, okazaHus IIaTHEIX yciIyr BY McA u ux nmeHooOpa3oBaHUH, yTBEPIKIEHHOIO
IIpUKa3oM Oro/pkeTHOro yupexaeHus Owmckoit obmactu «VcTopudeckuii apxuB
Omckoit obmacti» ot 19.03.2019 Ne 20 «O6 ytBepxnenun [lomoxeHus 0 MOPSAKe
YCIIOBUSIX BBIITOJHEHUS IUIATHBIX paboT, OKa3aHUsS IUIATHBEIX yciayr BY HcA u ux
[IEHOOOpa30BaHUM», W3JIOKUTh B HOBOM peNakiW{d COMIACHO IIPHUIOKEHHIO K
HACTOAIEMY IPUKa3Y.

2. KoHTpounb 32 UCIIONIHEHNEM HACTOSIIEr0 IPHUKa3a OCTaBJISIO 3a COOOH].

Hupexktop C.b. Apxurmos




IIpunoxenue
K NpuKa3y OFOJKETHOTO yupexaeHus OMckoi obmactu

«Hcropuueckuii apxus OMcKoli 06macTm
or (707 oZO0XE Ne /f//

«lIpunoxenne

K [Toso)xeHHIo 0 IOpSIAKE U yCIIOBUIX

BBITIOTHEHHUSI IIATHBIX paboT, OKa3aHUS TIATHBIX
yenyr B BY UcA u ux nieHoobpazoBaHuu

K IIpUKa3zy OI0[KeTHOTo yupexaeHus OMckoi obmactu
«Hctoprueckuii apxus OmMckoil obmactu

oT 19.03.2019 Ne 20

Ilepedens mIaTHBIX padboT (YCIyT),
BEITIONTHsIEMBIX (0Ka3biBaeMbIx) BY VCA Ha muiaTHOM ocHOBe

Ne i/ HaunvenoBanue BHI0B padoT B yCIyr En. uamepennus
1. KommiekToOBaHHE B 3KCIIEPTH3Aa IIEHHOCTH JOKYMEHTOB
YnopsxodeHne T0KyMEHTOB H J1eJI B OPraHU3aIUAX

1.1. CocTaBiieHHe HAYYHO-CIIPABOYHOI0 ANNapaTa K ONMHCH:

1.1.1 MIPEIUCIOBHS K OITUCH MAIIWHOIINUCHEIA JIUCT **

1.1.2 | ucropuyeckoi crpaBKu MAaIIMHOTIACHBIHN JTUCT **

1.2. Pa3paboTka cxeMbl cucTeMaTH3alUM JOKYMEHTOB B nipeaesax 1-ro apxusHoro ¢poHga:

1.2.1 YIIPaBJICHUYECKON TOKYMEHTALINI cxema

1.2.2 | Hay4HO-TEXHUYECKON JOKYyMEHTAIIUU cxema

1.2.3 JIOKYMEHTOB I10 JJMYHOMY COCTaBY cxema

1.3. CucremaTu3anus e B npeaesax 1-ro apxusHoro ¢ponaa en. Xp.

1.4. IKCIepPTU3a EHHOCTH JOKYMEHTOB H OIpe/ie/ieHre CPOKOB UX XPAHEHUS:
(m3yyenue uctopur GhoHIa U GOHTO0OpA30BATENS, COCTABA M CONEPIKAHMS JOKYMEHTOB -
COCTaBJICHHEC IJIaHa IMPOBEACHUA pa60T = BHSyaJTBHLIﬁ OCMOTP AOKYMEHTOB - OIIPCACIICHUE
LHECHHOCTH JOKYMEHTOB Ha OCHOBaAHHHU COOTBETCTBYIOIUX KPUTCPUECB - OT60p JOKYMEHTOB, HE
MOJIEXKAIIMX XPAaHEHHIO - IPOBEpKa Ha yOISTHOCTD - ONIpeeSIeHHe U YTOYHeHHe (POHIOBOH -
TNPHHAIJIC)KHOCTH - IIEPBUYHAA CUCTEMATU3aAlUA JOKYMEHTOB, IIPEAIOIaracMbIxX K IIpUEMYy Ha
xXpaHeHue - HOPMHUPOBAHHE YCIOBHBIX JEN)

1.4.1 | ynpaBiieHYeCKHX:

1.4.1.1 | ¢ HOJHUCTHBIM IPOCMOTPOM JIUCT
1.4.1.2 | Ge3 mMOJUCTHOTO IIPOCMOTpa en. Xp.




Nen/n | HaumeHoBaH#e BHIOB padoT U yCIyr En. uzmepenus
1.4.2 | HAYYHO-TEeXHHYECKHX:
1.42.1 | pazpaboTka IepedHs IPOEKTOB, IPOOIIEM, TEM, MOIIEKALITIX KOMIUIEKT TOKYMEHTOB
nepejade Ha NOCTOAHHOE XpaHeHue (1-it aram)
1.4.2.2 | orGop noKymMeHTOB (2-if 3TaN):
1.4.2.2.1 | TEKCTOBBIX C IOJIUCTHEIM IPOCMOTPOM JIACT
1.4.2.2.2 | TeKCTOBBIX 0€3 MMOJUCTHOTO IPOCMOTPA el. Xp.
1.4.2.2.3 | rpaduaeckmx JUCT
1.4.3 | mo 1maHOMY COCTABY:
1.4.3.1 | c HOJIUCTHBIM IPOCMOTPOM JIACT
1.4.3.2 | 6e3 HOJIUCTHOTO MPOCMOTpa ex. Xp.
144 | doTonoKyMeHTOB enl. Xp.
1.4.5 BHJIEOJOKYMEHTOB ell. yu.
1.5. @®opMHpOBaHNE H ONIHCAHNE €IMHAILI XPAHEHHS U3 POCCHINH TOKYMEHTOB: (M3yueHue
JAOKYMCHTOB - BBISIBIICHHEC HerO@HHBHLIX u ay' OJIeTHBIX JOKYMEHTOB - YOAJICHHC ILTaCTHKOBBIX
oboxxex M (aifoB, CKpenok - rPyMITHPOBKa UX B €IWHUILY XPAaHEHHS B COOTBETCTBHH C
BBI6paHHI>IM OPHAHIIUTIOM @OpMHpOBaHHZ - CHUCTeMaTu3altus JIUCTOB - ONPECACTICHUC KpafIHI/IX Aat
HOKYMCHTOB ~ COCTaBJICHUC 3ar0no131<a)
1.5.1 YIIpaBICHYECKON NOKYMEHTAIIUH: JIUCT
1.5.2 | IOKyMEHTOB IO JTUYHOMY COCTABY JACT
1.6. PajbH0BKA YepTeskeld B cOCTaBe HAYTHO-TEXHHYECKOM TOKYMEeHTAIMN:
1.6.1 dopmaTa menee Al JIACT
1.6.2 | dopmara Gosee Al JTUCT
1.7 Onucanne apXUBHBIX JOKYMEHTOB, C()OPMHPOBAHHBIX B ¢{HHHILy XPAHEHHUS:
(MOTUCTHBIN IPOCMOTP €IMHULILI XPAaHEHHS - Y/aJIeHHe ILIACTHKOBBIX OOJIOKeK U GaliioB, CKpenok
- BBIABJICHHE HEMPO(UIBHBIX U MyOJIETHBIX JOKYMEHTOB - OIpe/ie/ieHre KpaiHuX JaT JOKYMEHTOB -
COCTaBJICHHEC 3ar0n0131<a)
1.7.1 yIIpaBICHYECKON JOKYMEHTAIIUN el. Xp.
1.7.2 | Hay49HO-TEXHUYECKOU HOKYMCHTAIIHH el. Xp.
1.7.3 JIOKYMEHTOB II0 JINYHOMY COCTaBy el. Xp.
1.7.4 | cocraBneHue BHyTPEHHEH OIMMCH SIUHHIIBI XPAHCHHS onucareiIbHas CTaThs
1.8. HopmuBka xen
1.8.1 cO cTapAapTHEIMH Juctamu (hopmar A4) el. Xp.
1.8.2 C HECTaHJApPTHBIMH JINCTaMH U TpapUIecKOl JOKyMEHTAI[UH ell. Xp.
(6onee mwu meHee popmara A4)
1.9 Ilepenuér gen:
1.9.1 CO CTaHJAPTHBIMU JincTamu (popmart A4) en. Xp.




Nen/m | HammenoBaHnue BHI0OB PaGoT H yCJayr En. usmepenust
1.9.2 | c HecTaHIAPTHBEIMH JIUCTAMHU ¥ rpaduuecKoil TOKyMeHTalluH enl. Xp.
(6omee nnm MeHee popmara A4)
1.10. Hymepanusi 1ucTOB B ¢IHHUIIE XPAHEHHUS:
1.10.1 | crapgapTHOH JUCT
1.10.2 | xpymHOGOpPMATHON HITH HMeEIOIel 0coOeHHOCTH 0GOpPMIIEHUS JIACT
1.10.3 | umeromeif B cocTaBe M300pa3uTENbHBIE MATEPUAIIBL, B TOM JIUCT
yucie poToanbO00MBI
1.11. Ilepenymepanys JIUCTOB B eIMHHIE XPAHEHUS:
1.11.1 | crannapTHOI JIHCT
1.11.2 | xpynaOodopMaTHOM WK UMEIOIel 0COOEHHOCTH O(POPMIIEHHS JIACT
1.11.3 | umeromeit B coctaBe n300pa3uTeIbHbIE MATEPHUANIBL, B TOM JIACT
yuciie GoToaIr00MBI
1.12. IIpoBepka HyMepaluH JHCTOB B ¢AMHHIE XPAHEHHS:
1.12.1 | craHzapTHOH JIUCT
1.12.2 | xpynHOQOPMATHON MM UMEIOIIeH 0COOEHHOCTH O(OPMIIEHHS JIUCT
1.12.3 | B aibboMe ¢ n300pa3uTeIbHBIME MaTepHalaMH HIIH JHUCT
(hOTOIOKYMEHTAMHA
1.13. Odopmienue 00/105KKH eJMHALBLI XpPaHEHUs: (pa3IuHOBKA el Xp.
(pa3MeTka) OOJOKKY - HalMcaHUe Ha 00JI0KKE Ha3BaHUH apXuBa,
doHna (poHmooOpazoBareiis), CTPYKTypHOM 4acTH, 3ar0JIOBKa
eZIMHHULB] XPaHEHHs, KpalHUX JIaT JJOKyMEHTOB, KOJIMYECTBa JINCTOB
B €AMHHUIE XPaHECHHS)
1.14. PecraBpanust moBpe:KIAEHHBIX JTHCTOB JIACT
1.15. | IIpocranoBka apxusHoro mudpa Ha 0010:KKe ¢ THHUILI XPAHEHHS JOKYMEHTOB:
1.15.1 | Ha OymMa)XHOM HOCHTEIIE en. Xp.
1.15.2 | ayIHOBH3yaIbHBIX, JIEKTPOHHBIX Ha (GU3UIECKH e1I. Xp.
000CO0JICHHBIX HOCHTEISIX
1.16. KapronupoBanue JOKYMEHTOB, OIHCEH:
1.16.1 | Ha OyMa)KHOM HOCHTEJIE ell. Xp.
1.16.2 | aynnoBU3yalbHBIX enl. Xp.
1.17. | IlepexapToHHpOBaHHE JOKYMEHTOB, OIIHCEIl:
1.17.1 | va GymMa>XHOM HOCHUTEIIE en. Xp.
1.17.2 | aynnoBU3yaIbHBIX en. Xp.
1.18. dopMHupoOBaHHE CBSI30K €I CBA3Ka
1.19. | Odopmnenne IpJbIKA HA IEPBHYHOM CpPEICTBE XPAHEHUS SIPIBIK

JOKYMEHTOB:

(HamMcaHue Ha ApJbIKe HOMepOoB (OHMA U OIIMCH, TIEPBOTO U
MOC/IEIHETO HOMEPOB Pa3MEICHHBIX B KOPOOKe (Marnke, CBA3KE)
eIMHUT] XpaHeHus (TIp1 HeOOXOIUMOCTH - HOMEPOB OTCYTCTBYIOIMX
Jie1 ¥ HoMepa KOpoOKH (TaTKH, CBA3KH))




Ne i/ | HammeHoBaHne BHAOB padoT U yCayr En. mamepenus
1.20. CocrapJjieHue onuceii gej1 / JOKyMeHTOB:
1.20.1 | ynpaBileHUYECKOH JTOKYMEHTAITHH el. Xp.
1.20.2 | Hay4YHO-TEXHMUYECKOM JOKYMEHTAIUH el. Xp.
1.20.3 | TOKYMEHTOB IO JJMYHOMY COCTaBY el Xp.
1.20.4 | GoHOOOKYMEHTOB ell. yd.
1.20.5 | boTOHOKYMEHTOB el. Xp.
1.20.6 | BUIEONOKYMEHTOB ell. y4.
1.21. | IepepabdorTka onmcH Je/IOKyMEHTOB: omHucaTeNIbHAasl CTaThs
(U3ydeHHEe €IMHUL XPAHEHHS - SKCIIePTH3a EHHOCTH JOKYMEHTOB -
yTouHeHue HOHIOBOM MPHUHAICKHOCTH - H3YUeHHE CIIPaBOYHOM
JIATEpaTyphl - yTOUHEHUE HITH IePECOCTABIICHHUE 3aTr0JIOBKOB -
YTOYHeHHE KpafiHUX JaT - pa3paboTKa HOBOM CXEMEI
CUCTEeMAaTHU3alH1 ¢AMHAL XpAaHCHUA B OITHCH - CHCTEMaTH3alsA
JIOKYMEHTOB B COOTBETCTBUM CO CX@MOM - COCTaBJICHHE TIEPEBOHOM
TaGaMIEI INH(POB e U HEAOCTAOIINX EMEHTOB CIIPABOYHOTO
anmapaTa K OIUCH - COCTABJIEHHE aKTa IepepaboTKH OIICH -
0(hOpMIIEHHE OTIMCH 10 YCTAaHOBJIEHHOH opme)
1.22. | IToaroroBKa JOKYMEHTOB, He HOJJIEKAUIUX XPAHEHHIO, K el Xp.
YHUYTOKEHHUIO (YTHIH3AMUH)
1.23. | CocraBjieHHE AKTOB 0 BBIAC/ICHUH K YHUITOKECHHIO TIO3UIUS aKTa
JAOKYMEHTOB H JeJ1, He IO/UIesKAIUX XPAHEHHIO
1.24. CocraBjieHHE KATbKYJISIUHA HA OKA3aHUE YCJIYyIHd 110 KaJIbKYJISALHS
YHOPSIAOYCHUIO JOKYMEHTOB H JeJI
1.25. | Paspa6oTka cxeMbl IOCTPOEHHS HOMEHKJIATYPbI eI cxeMma
OpraHu3anuu
1.26. | Pa3pa0oTka HOMEHKJIATYPBbI [eJl OPraHu3anuu 3ar0JI0BOK
1.27. | KoncyasTHpoBaHMe 10 BOIPOCAM APXHUBHOIO eJIa H NeJI0NPOU3BOACTBA:
1.27.1 | upm og4HOM OOpAIICHUU B apXUB KOHCYJIbTaIlHs
1.27.2 | c BBIE3JOM B OpraHU3aIHIO KOHCYJIbTaIUA
2. Ucnosib30BaHue apXUBHbBIX JOKYMEHTOB
B TOM YHCJI€ IPEIOCTABJICHHE YIATECHHOr0 J0CTYIIa
K 3JIEKTPOHHBIM KONHSAM APXHUBHBIX JOKYMEHTOB
2.1. BroisiBjieHMe CBeIeHHIl 10 TeMe 3a1poca 10 JOKYMEHTaM:
2.1.1 | ckopomucs (18 Bek) nvcT/daitn
2.1.2 C PYKOIIHCHBIM pa300pYHUBBIM TEKCTOM mucT/daiin
2.1.3 C MAIIIMHOITUCHBIM TEKCTOM, II€YaTHBIA TEKCT nvct/dain
2.1.4 | TpyaHOuUMTaeMBbIH, (Hepa3OOPUMBEIN) U yracarOIMH TEKCT JucT/aitn




Ne n/m | HammeHoBaHne BIIOB padoT U yCayr En. m3mepenns

2.2, BrigBiienue CBeeHHI 110 TeMe 3anpoca 10 oIy JHKOBAHHBIM HCTOYHHKAM:

2.2.1 | mo crpaBOYHOM JIUTEpAType ucT/ain

2.2.2 | mo )KypHajaMm H raeram TucT/daitn

2.3. BrisiBienue cBeieHHi 110 TeMe 3aNpoca 10 Hay9HO- 3aIuch (110 pe3ynbTaraMm
COPaBOYHOMY ANAPATy AJisl BHIABJICHUS e, JOKYMEHTOB MIOMCKa)

(110 omMCsSIM, CHCTEMaTHYECKOMY ¥ IPEMETHO-TEMATUYECKOMY
Karajoram, 3J€KTPOHHBIM KaTajloraMm, 0azaM JaHHBIX H JIp.
APXUBHBIM CIIPABOUYHUKAM )

24. CocraBJieHue oTBeTa HA 3aNIPOC HA OTHY TeMy:

24.1 nH(POPMAIMOHHOE MACHMO 00 OTCYTCTBUYU Ha XPaHEHUH MaIlIMHOIIACHBII
JIOKyMEHTOB, B TOM YHCIIE JucT **
0e3 pexoMeHIallli N0 JabHeHImeMy IIOUCKY MeCcTa UX
XpaHeHUs

2.4.2 rH(pOPMaIMOHHOE THCHEMO (B TOM YHCIIE OTBET Ha 3aIpoc ¢ MAaIIMHOIUCHBIA
OTPHUIIATENHHBIM PE3yIbTAaTOM IIOUCKA) JHCT **

- apXUBHas CIIpaBKa
- apXUBHAs BBITACKA
- apxX¥UBHAasl KOIU

2.5. H3roroBienne J0N0JHUTENbHBIX IK3EMILIAPOB 0TBETA, 9K3EMILISIP
BblIa4a Ay0JINKATOB
(uH(OPMAITIOHHOTO ITHCHMA, APXUBHOM BHITMCKU, apXUBHOH
CIIPaBKH)

2.6. HHoaroroBka TeMaTH4Ye€CKHX IepevdHeil JOKYMEHTOB MAalIMHOIUCHBIA
(c BpIIBJICHHEM CBeeHMIA) nmeT **

2.7. IHoaroToBKa TeMaTH4YEeCKHX 0030POB I0KYMEHTOB MAaIIUHOIIUCHBINA
(c BhISIBJICHHEM CBeICHMHIT) nucT **

2.8. CxaHHupoBaHHe OIMHHBIX APXUBHBIX IOKYMEHTOB TEXHHYIECKHMH CPeJCTBAMH
apxuBa (¢ pa3pemenueM 300 dpi JPEG, Bxirouas odopmiienre 3asiBKUA H NOATOTOBKY
AOKYMEHTA K CKAHUPOBAHHIO)

2.8.1 Ha 3JICKTPOHHYIO MOYTY (Ha USB-HakomuTeENb) nct/Qaiin

2.8.2 | Ha GymMaxHOM OCHOBE et/ aitn

2.83 | ma CJl nuck et/ daitn

2.8.4 | ma C]I muck 1o moute et/ aiin

2.8.5 CxaHupoBaHue KpyITHOPOPMATHBIX TOKYMEHTOB:

KapTorpaduueckas, KOHCTPYKTOpCKas JOKyMEHTalus,
1300pa3uTeIbHbIE MATEPUATIBI
(c pazpemennem 300 dpi JPEG, ckaruposanue u
TIPEIOCTABIICHNE YaCTSIMH)
2.8.5.1 | naanekrponnyo nouty (Ha USB-HakonuTens) taiin




Ne n/n | HammeHoBaHMe BHIOB paGoT U yCJIyr En. uzmepenns
2.8.5.2 | na 6yMaxHOH OCHOBE Gaitr
2853 | maCl quck (batin
2.9, Cxanuposanue razer n KHHT (¢ paspemennem 300 dpi JPEG, srimouas opopmirenne
3asBKM M IIOITOTOBKY JOKYMEHTA K CKAHHPOBAHHIO):
2.9.1 Ha 3JIEKTPOHHYIO II0YTY (Ha USB-HaKomuTeb) mmcT/gaitn
2.9.2 | Ha OyMaxcHOI OCHOBE mucT/Qaiin
29.3 | ma CJll muck nmcT/dain
2.9.4 | ma C]I nuck o moute mucT/daitn
2.10. | IIpemocrasiienne 3JIEKTPOHHBIX 00Pa30B APXMBHBIX JOKYMEHTOB (OH/IA 0JIb30BAHMS
(c paspemrennem 300 dpi JPEG):
2.10.1 | Ha BIEKTPOHHYIO MOYTY (Ha USB-HakomuTE ) daiin/ckan
2.10.2 | va OyMaxxHOU OCHOBE daitn/cxan
2.10.3 | ma CJI muck Gaiin/ckan
2.10.4 | ma C]I nmuck 1o moure daitn/ckan
2.11. | KonupopaHue NOJAJIHHHBIX APXUBHBIX JOKYMEHTOB TEXHUYECKHMH CPeICTBAMH

apxuBa Ha OyMa:KHOM O0CHOBe (BK/JII04as oopMIICHHE 3aIBKH H OATOTOBKY
AOKYMEHTA K KOINHPOBAHHIO):

2.11.1 | ¢popmar A4 JUCT
2.11.2 | ¢popmar A3 JUCT
2.12. KonupoBanue noKyMeHTOB 0 3aKa3aM MOJIb30BaTEIEH: eln. yu.

BLINOJIHEHHE JOT0BOPa (3aKka3a Ha [u(PoBOe KOMMPOBAHHE
Ha (OTOXOKYMEHTBI, BKJIOYas o opmiieHne 3aABKH U
MOATr0TOBKY JIOKYMEHTA K KOIIHPOBAHHIO)

2.13. | UzroroBieHne KoNuii JOKYMEHTOB 3asiBUTE/Is JTUCT

2.14. | YaocTroBepeHHe ayTEHTHYHOCTH J0KYMEHTA C 3aBepPeHHeM 9K3EMILIISP
rep6oBoii mevyaTpI0 apxXuBa ***

3. ObecrieueHne COXpAHHOCTH JIOKYMEHTOB

3.1. IIpuém Ha XpaHeHHe apXUBHBIX JIOKYMEHTOB ell. Xp.

3.2. XpaHeHue apXHBHbBIX JOKYMEHTOB en. xp./ rox

4. Ucnoap3oBanne APXUBHbLIX TOKYMCHTOB B YHTAJBbHOM 3aJj1€

4.1. IToaroroBka M BhIIaYA U3 APXHBOXPAHUINI eI, JOKYMEHTOR 110/1b30BATEII0 pAaHee
CPOKOB BbIIAYH H (HJIH) CBEPX YCTAHOBJIEHHBIX 00HEMOB BBIIAYH **%*

4.1.1 no 250 nuctoB el. Xp.




Nen/m | HaumeHoBaHne BHIOB paGoT ¥ ycayr En. uamepenns
4.2, CxanupoBaHMe NOAJTHHHBIX APXUBHBIX JOKYMEHTOB TeXHUYECKHMH CPEICTBAMH
apxusa (¢ paspemennem 300 dpi JPEG, Brimiouas odopmiieHne 3aiBKH 4 IIOAT0TOBKY
AOKYMEHTA K CKAaHHPOBAHHUIO):
4.2.1 Ha 3JIEKTPOHHYIO TIOUTY (Ha USB-HaKoIHATENE) mucT/daiin
4.2.2 | Ha OyMaxxHOU OCHOBE mucT/daiin
4.2.3 | va C]| nuck muct/Qaiin
4.2.4 | ma CJ] muck o moure ymcT/daitn
4.2.5 CxkaHupoBanue KpymHOGOPMATHBIX TOKYMEHTOB:
Kaprorpadudeckas, KOHCTPYKTOPCKas TOKYMEHTALIN,
1300pa3sUTENHHBIC MATEPHATIBI
(c paspemenuem 300 dpi JPEG, ckanupoBanue u
[IPEOCTABICHUE YACTIME
4.2.5.1 | Ha snexTpoHHYyIO noury (Ha USB-HakomuTens) ¢aiin
4.2.5.2 | Ha OyMa)KHOH OCHOBE daitn
4.2.5.3 | ma C]l nuck dbain
4.3. Cxanuposanue raser u Kuur (¢ paspemennem 300 dpi JPEG, sxurouas opopmirenne
3aBKH H IOATO0TOBKY JOKYMEHTA K CKAHHPOBAHHIO):
4.3.1 | Ha ANEKTPOHHYIO MOUTY (#a USB-HakoNmUTeNh) nuct/daitn
4.3.2 | Ha GymMaXHOU OCHOBE muct/daiin
433 | maCJl muck muct/daitn
43.4 | ma CII ouck 1o moure et/ gaiin
4.4. IIpenocraBiieHue 371eKTPOHHBIX 00Pa30B APXUBHBIX JOKYMEHTOB (DOHIA N0/IL30BAHUS
(c pazpemennem 300 dpi JPEG):
4.4.1 | Ha NEKTPOHHYIO ITOYTY (Ha USB-HakomUTEN) daitn/ckan
4.4.2 | Ha OyMaXHOM OCHOBE daitn/cxan
44.3 | ma CJ] muck daiti/ckan
4.4.4 | ga CJ] nuck 1o modre daitn/ckan
4.5. Konuposanne noVINHABIX APXUBHBIX JOKYMEHTOB TEXHUYECKHMH CPEICTBAMH
apxuBa Ha OyMaKHOH ocHOBe (BKJII0Yasi 0()OpMIICEHHE 3asIBKH U MIOATOTOBKY
AOKYMEHTA K KOIMPOBAHHUIO):
45.1 dopmar A4 JUCT
4.5.2 | popmar A3 JUCT
4.6. Konupopanue moyIMHHABIX ApXUBHBIX T0KYMEHTOB, JIVICT
NEYATHBIX H3/IaHHI TEXHIYECKHMH CPeACTBAMU
noanp3osare/is He 0osee 100 cToB B TedeHue pado4ero
AHd (BKI0Yast odopMIiIeHHe 3aBKH H OAT0TOBKY
JOKYMEHTA K KOINHPOBAHUIQ): **¥**
4.7. YnocroBepeHue ayTeHTUYHOCTH JOKYMEHTA € 3aBepeHHEM SK3EMILISIP

rep00Boii Ne4aTHIO apxXuBa ***




Nen/m | HammeHoBaHHe BHAOB paGoT U yciayr En. uzmepenns

5. 3KCKprI/Iﬂ B CIICHUAJITM3UPOBAHHOM ApXUBHOM 3aHHHU
(yn. Kpacuprii ITyTe 153/4)% %%

5.1.1 Ilposenenne 0630pHOI DKCKypcHn rpynnsl He 6osee 15 3KCKypCus
YeJI0BEK

6. Yeayru lentpa nzydenns: ucropun I'paskaaHCKoM BOMHBI *#* %%

6.1. IIpoBeaenne 3xcKypcHu rpynisl He 6ojiee 15 yeroBex:
6.1.1 O630pHas 9KCKypCHUS
6.1.2 Kunonexropuit 30 muH. ¢bmIEM
6.2 IIpoenenne 0630pHOI IKCKYpCHE FPYIHIBI He Gostee 5 9KCKypCcus
4JeJI0BeK
6.3 IIposenenne ¢poTocreMKH IKCIIOHUPYEMBIX APXHBHBIX Ha 1 mocemienue
JAOKYMEHTOB HA BBICTABKAaX (B T. 4. MOOMJILHBIMH
TesedoHaMm)

* Ipu BBIIONHEHHUN YCIyT, IEPEIUCIEHHBIX B IPEHCKyPaHTe:

1) Bcpox mo 10 mHE#H - cTOMMOCTH yCIIyTH yBenmuuBaeTcs Ha 50 %,
2) B CPOK 110 3-X JHEH - CTOMMOCTE YCIIyT'Hl yBeiauunBaeTcs Ha 100 %
3) B cpok 70 1 AHS - CTOUMOCTB yCIIyTH yBenuunsaercs Ha 200%

** MaIMHONMCHBIA TEKCTOBOH opuruHai pasMepoM 210-297 mm (Gpopmar A4), mpudt Times New
Roman, xerne 14, ¢ KOMHYECTBOM IIEYATHBIX 3HAKOB Ha JHcTe 70 1800 (euaTHBIME CUHTAIOTCS BCe
3HAKH{ IPEIUHAHUSA, TPOOEIIbl, OYKBEI M UG PHI)

#*% JlaHHBIA BHI yCIIyTH BBIIOTHAET JUPEKTOP apXHBa, 3aMECTHTENb IUPEKTOPA 10 0OPAIIEeHHIO
IpakJaH ¥ MCIIOJHEHHIO COLMAIbHO-IIPABOBBIX 3alIPOCOB MJIHM HCIIOIHAIONIMNA 00I3aHHOCTH
JPEKTOpa

REA* 3 eMHUIYY H3MEPEHUS IPHHAMACTCS OJJHA eNHHUIA XPAHEHHS C KOJIMIECTBOM JIHCTOB JI0
250. B ciry4ae ecnu geno cpbire 250 JIMCTOB, CTOMMOCTD YBEINYMBAETCA KPaTHO: K0 S00 JIHCTOB X
2, o 750 muctoB X 3, mo 1000 nmucros x 4, no 1500 nucToB X 6.

kickk Cepx ycTaHOBIEHHOT0 0O0bema ceiiie 100 IUCTOB IpUMEHSETCs TOBBIIAOIIHI
Koa¢h ¢punment — 2

ks [lensl B MyHKTaxX S5, 6 «OKCKyPCHH B CHEIMATM3UPOBAHHOM apXHBHOM 3JaHHH
(yn. Kpacnsii ITyTs 153/4), «Yenyrn Lentpa usydenus ucropun I'paxkaaackoil BOHHBD
ykasansl ¢ yaeroM HJ{C - 20%



